NOTIFICATION OF UNIVERSITY PRIZE WINNER AWARDS 

http://www.abdn.ac.uk/registry/prizes.hti
This form should be used by areas which do not have direct access to the Student Record System ie Careers.
Before completing this form, you will need to know:-

· Student Record Code for each prize included on the form.  This can be found at http://www.abdn.ac.uk/registry/prizes.hti
· Student ID number of prize winner

· Budget code for prize payment
Procedure for processing prizes
· The form should be completed and returned to Mandy Ewen (m.ewen@abdn.ac.uk) who will record prize in Student Record System
· If monetary prize to be awarded, Prize Award Payment Request to be completed and returned to Accounts Payable 
As Schools input prize information directly in Student Record System, they are not required to complete this form.

	Prize
	Student Record Code 

(eg 874)


	Amount of Award
	Student ID 

Number
	Student Name
	Account Code 

(4 digits)
3502
	Sub Project

(10 digits)
	Finance Transaction Number

(eg 700038785)
	*Requiring Registry Authorisation

      ( ()
	Notes – this should be used by School show useful information such as when SRS updated, passed for payment etc

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Completed by …………………………………        Section……………………………………………………           Date …………………………………

