

NOMINATION OF EXAMINERS FOR POSTGRADUATE RESEARCH DEGREES

PLEASE CONSULT FAQS ON PAGE 3 BEFORE COMPLETING THIS FORM
	Full name 

of candidate:
	
	ID Number:
	


	School:
	
	Degree aimed for:
	

	Supervisor(s)
	

	Title of thesis:
	


	Internal examiner (for requirements for joint degrees with Curtin, please see guidance notes): 
Name:
Position held:      
Email:           
	


OR

	Internal Moderator (please see guidelines below for when an internal moderator is required)
Name:

Position held:      
Email:
	


Has the nominated internal examiner been the candidate’s supervisor?  The supervisor(s) of a candidate is not eligible to serve as an internal examiner of that candidate.

	Yes
	
	No
	


Is the nominated internal examiner an employee of the University?  
	Yes
	
	No
	


Is the research degree candidate a member of staff at the University? If so, please enter their job title:  

	


Are two external examiners required?  Please see the FAQs on page 3 for when two externals are required/permitted.

	Yes
	
	No
	


	If yes please give reasons.  This should be completed in all cases, including when the staff member is an RA or RF: 




	
	*FOR GUIDANCE ON EXTERNAL EXAMINER REQUIREMENTS FOR JOINT PHDS WITH CURTIN, PLEASE SEE BELOW FAQS*

1st EXTERNAL EXAMINER
	

	
	Full Name:
	
	

	
	Degrees etc (with University):
	
	

	
	Grade of post held:
	
	

	
	Name of Institution:
	
	

	
	Phone:
	
	E-mail:
	
	

	
	2nd EXTERNAL EXAMINER (IF REQUIRED)
	

	
	Full Name:
	
	

	
	Degrees etc (with University):
	
	

	
	Grade of post held:
	
	

	
	Name of Instituion:
	
	

	
	Phone:
	
	Email:
	
	

	
	
	

	
	Please indicate your reasons for proposing the above external examiner (s):


	

	
	Please give details of any contact between the candidate and the nominated external(s) dring the candidate’s career:


	


Please indicate whether the thesis is likely to contain confidential information.  If, yes, a letter will be sent from the Registry to the examiner notifying him/her of a necessary confidentiality undertaking.

	Yes
	
	No
	


Has the nomination been approved by the candidate’s supervisor(s)?

	Yes
	
	No
	


I confirm that all persons named above have been contacted and have indicated their willingness to act in the capacity for which they have been nominated.

	
	Name of Head of School
	
	

	
	Signature of Head of School
	
	

	
	
	
	


The completed form must be uploaded to the online Sharepoint site for the approval by the Quality Assurance Committee.  Forms can be uploaded in any file format, although pdf is preferred: https://www.abdn.ac.uk/staffnet/teaching/postgraduate-research-1681.php. Email confirmation will be generated once the form is approved.   Queries can be sent to postgraduate@abdn.ac.uk 
GUIDELINES TO BE FOLLOWED WHEN NOMINATING EXAMINERS
1. WHAT EXAMINERS ARE REQUIRED TO EXAMINER A RESEARCH STUDENT THESIS?
Examinations for a research candidate thesis normally require 1 internal examiner and 1 external examiner, except when the candidate is a lecturer at the University of Aberdeen (outlined in point 6 below) or is studying under the collaborative agreement with Curtin University (point 9).

2.
WHAT IS THE CRITERIA FOR AN INTERNAL EXAMINER?
The Internal examiner should be a Professor, Reader or Lecturer, or academic staff of an equivalent employment grade in the University.  A member of an associated research institute who holds a University of Aberdeen appointment may be appointed as an internal examiner; a former member of staff who has left the University since a candidate completed his/her research may be appointed as an internal examiner and offered the same fee as an external examiner; in all other cases an internal examiner or moderator must be a contracted employee of the University (this excludes honorary members of staff as they are not contracted to the University).  The supervisor(s) of a candidate is not eligible to serve as an internal examiner of that candidate.

3.
WHAT IS THE CRITERIA FOR AN EXTERNAL EXAMINER?
The external examiner should be external to the University and be a Professor, Reader or Lecturer, or academic staff of an equivalent employment grade at another Institution.  Where the proposed external does not hold an academic position a case should be made as to why the proposed examiner is the best person to examine the candidate.  The external should not have worked in the same department as the candidate at any point, nor have been employed by the UoA whilst the candidate has been a student.  
4.
CAN AN HONORARY LECTURER AT THE UNIVERSITY OF ABERDEEN BE AN EXAMINER?

An honorary members of staff can act as an external examiner, provided they have had no substantial contact with the candidate, or were employed at UoA at any point during the candidate’s registration.  As they are not contracted to the University, honorary members of staff cannot act as internal examiners.  
5.
CAN A MEMBER OF STAFF WHO HAS RECENTLY LEFT THE UNIVERSITY ACT AS AN EXAMINER?

A former member of staff who has left the University since a candidate completed his/her research – i.e. since they have submitted their thesis - may be appointed as an internal examiner and offered the same fee as an external examiner.  A member of staff who has worked in the same department as the candidate at any point, or been employed by the UoA whilst the candidate has been a student, cannot act as an external.
6.
WHAT EXAMINERS ARE REQUIRED IF THE CANDIDATE IS A LECTURER AT THE UNIVERSITY OF ABERDEEN?
If the candidate is a Lecturer in the University of Aberdeen two external examiners shall be appointed, with an internal moderator appointed to oversee arrangements and chair the oral exam.  Where a moderator is appointed the moderator is responsible for overseeing the examination and, in particular, to ensure that standard University procedures and policies are followed.
7.    
WHAT EXAMINERS ARE REQUIRED IF THE CANDIDATE IS A TEACHING FELLOW OF THE UNIVERSITY OF ABERDEEN?

Teaching Fellows can be examined by one internal and one external examiner.  It is not required to appoint two external examiners and a moderator, unless recommended by the Head of School.  Recommendation from a Head of School would most likely occur when a) the candidate is an academic member of staff or b) if the only internals available with knowledge of the research area are closely associated with the candidate's work.  An individual may be regarded as being closely associated if, for example, they are member of staff named on any research contract on which the candidate is employed.  
8. 
WHAT EXAMINERS ARE REQUIRED IF THE CANDIDATE IS A RESEARCH FELLOW OR RESEARCH ASSISTANT AT THE UNIVERSITY OF ABERDEEN?
If the candidate is employed as a Research Fellow or Research Assistant at the University of Aberdeen, then two external examiners do not need to be appointed.  In this case the examination team should normally comprise of one external and one internal examiner.  The internal examiner should not be the candidate’s line manager. 

However, a candidate employed as a Research Fellow or Research Assistant at the University may have two external examiners on the recommendation of the Head of School, if it is felt appropriate to do so.  
9.
WHAT EXAMINERS ARE RQUIRED IF THE STUDENT IS UNDERTAKING A JOINT PHD WITH CURTIN UNIVERSITY?
Joint PhDs under Alliance agreement with Curtin University require all candidates, regardless of whether the home institution is Aberdeen or Curtin, to undertake a Viva examination by two external examiners – external to both Aberdeen and Curtin.  An internal moderator, from the home institution of the candidate, should also be appointed to oversee the examination.

UoA requires that its standard nomination of examiners form be completed for all candidates, again regardless of whether the home institution is Aberdeen or Curtin, for the approval of therelevant UoA Quality Assurance Committee Officer.    

Please note that the Viva examination is expected to proceed according to the normal procedures for examination of research degrees at the University of Aberdeen, with the possible outcomes from the examination remaining as they are for all research degrees. 

For all students under this arrangement, the two external examiners must prepare independent reports prior to the viva and must sign off the joint report.  The report paperwork should be submitted to the PGR Examiner Sharepoint system for QAC approval, in the same way as is done for all research degrees.
The recommended outcome of an examination cannot be approved unless the above process is followed.
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